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How to Make a One-time Payment 

 
1. Log into your CUNYfirst account and click on Student Center. 

 

2. From the Student Center, click on Financial Account. 

 

3. You will be taken to the Account Balance page, where you will see ‘What I Owe’ with a 
breakdown of the balance you owe by Term. Click on the box labeled ‘Make a Payment’. 
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4. Ensure the pop-up blocker on your computer or laptop is off as a new window will open. 

 

5. Click on ‘View & Pay Accounts’. 
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6. Click on the grey box labeled ‘Make a Payment’. 
7. Make sure City College of New York is the only college checked with the green 

checkmark. Scroll down to ‘Pay Using’ to utilize an E-Check (checking or savings 
account) or Credit Card to make your payment. Please note there is a 2.65% merchant 
fee for paying with Credit/Debit cards. Pay with e-check at no additional cost. 

 

8. Enter your E-check or Credit Check information as requested. 
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9. You may choose to save the payment profile you just created to enable quicker payments 
in the future. 

 

10. Ensure the information you have entered is correct. 
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11. Click Confirm. 

 

 


